MELBOURNE CITYMISSION 

VOLUNTEER VACANCIES – NOVEMBER 2011
	
	VOLUNTEER ROLE
	DEPARTMENT
	DAYS AND HOURS REQUIRED

	1
	VOLUNTEER DRIVER

Volunteer required to drive two 13yr old boys with autism from Respite (Thornbury) to School (Preston) Need to have own car and must have comprehensive car insurance 


	DISABILITY 

RESIDENTIAL 

SERVICES 


	Wednesday from 3pm – 3.30pm – from Preston school to Respite in Thornbury 

Thursday from 8.50am – 9.30am – from 

Respite in Thornbury to school in Preston 

Thursday from 3pm – 3.30pm – from Preston 

school to Respite in Thornbury 

Friday from 8.50am – 9.30am – from Respite 

in Thornbury to school in Preston 



	2
	MENTORS/FRIENDS 
required for 

clients under the age of 18yrs. Clients live in disability residential services in Thomastown 


	DISABILITY 

RESIDENTIAL 

SERVICES 


	Able to visit on a regular fortnightly basis. Hours and days are flexible. Must be prepared to make a long term commitment 



	3
	HOMEWORK/LEARNING CLUB 

Volunteer required to assist primary school students with homework and general learning in Broadmeadows 


	CHILDREN & 

DISABILITY 

SERVICES 


	Thursday 3.15pm – 4.45pm every week during school terms for 2011. Must be prepared to commit to the whole school year and be able 

to volunteer every week. 



	4
	COMMUNITY FRIEND PROGRAM 

Volunteers required to assist with a social support program for people with mild disabilities. Volunteers are matched to an individual. 


	CHILDREN & 

DISABILITY 

SERVICES 


	Hours and times are flexible and volunteers are needed for a wide variety of locations. 



	5
	MENTOR/DRIVER 
Volunteers required to transport and mentor 2 females aged 10-11 in the Bundoora and Broadmeadows area to a sibling support group. Part of the Sibling Support Program. 


	CHILDREN & 

DISABILITY 

SERVICES 


	Fortnightly on a Tuesday – pick up time is 4pm 

– group runs from 4.30pm – 6.30pm and then transport child home. Volunteer can stay for the group meeting – lots of fun and games etc. 

1 role is Driving from Bundoora to Brunswick, the other is from Dallas to Broadmeadows 



	6
	COMMUNITY VISITOR SCHEME 

Volunteers are matched to a resident living in a government funded aged care facility, for the purposes of companionship and friendship. 


	CHILDREN & 

DISABILITY 

SERVICES 


	CVS volunteers are required to visit their resident each fortnight but are encouraged to make their visits more frequent if they wish. 

The amount of time spent with their 

resident/friend is determined by the resident and volunteer. The most important factor is the regularity of the visits. 



	7
	SOCIAL ENTERPRISE SCHOOL 

CANTEEN 
Volunteers are required for a new social enterprise at a primary school in Broadmeadows with our Bridges day therapy program. Our Bridges clients have a range of disabilities 


	CHILDREN & 

DISABILITY 

SERVICES 


	Required to commit to one rostered day per week during school term during school hours. 

To commence early April 2011. Preference is given to Volunteers who hold a current Food 

Handling certificate 



	8
	CALLIGRAPHY VOLUNTEER 

We require an experienced calligraphy 

volunteer to personalize envelopes we send out to our supporters and donors by handwriting their names and 

addresses on the envelopes. There would be about 300 envelopes to do but they do not all have to be done at once.
	FUNDRAISING 


	Flexible with days and times from Monday to Friday during business hours. Would be required to work at our Melbourne office in King Street. 



	9
	VISITOR/FRIEND TO AGED CARE RESIDENT
We require a special friend/visitor for an intellectually handicapped 61 year old  male to develop a friendship who currently resides in a nursing home

	AGED CARE
	Flexible with days and times – however do need a commitment to visit on a regular basis

	10
	NEW POOL/SNOOKER MENS GROUP
Based at our Eltham Retirement Village this is for our mens group to play pool/snooker and to socialise. Participation is the key to the group and the aim is to encourage them to play and chat with afternoon tea at the end of the session
	AGED CARE
	Group will run on a Friday afternoon – the volunteer does not have to play pool/snooker – however an interest in the game would be helpful. 

	 11
	ASSIST AT INDOOR  BOWLS SESSION
We require a volunteer to assist with our Indoor Bowls session at our Eltham Retirement Village.  The session encourages the residents to exercise and socialise over a game of bowls. You do not need to play bowls but be happy to interact, have a chat and a cup of tea with them. A staff member runs the session and we need an extra person to assist
 
	AGED CARE
	The group runs on a Thursday afternoon for about an hour mid afternoon at the Eltham Retirement Village Hall

	12
	EVENT VOLUNTEERS
We run a variety of events each year.  Volunteers are required to assist at our events in many different areas – we may need meet/greet, helping with name tags, guiding guests, helping with setup, and even packing of show bags or welcome packs
	VARIOUS
	The events will be held across the calendar year.  Volunteers will be advised of upcoming dates, duties and times.  Would suit volunteers who are not able to do a regular volunteer role and would like something more adhoc.  Some previous event or customer service skills are preferable but not essential


	13
	ADMINISTRATIVE VOLUNTEERS
Volunteers are frequently required to assist with various administrative duties in our King Street office and some of our other locations.  Duties range from assisting with mailouts, sorting mail from campaigns, data input etc.  Some roles are ongoing and at various times we need extra volunteers to assist for short periods

	V ARIOUS
	All administrative roles will be Monday to Friday and during business hours.  Times and days are flexible depending on location and duties. Basic computer/data entry skills may be required dependant on role


